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	Job Title
	Personal Assistant (Ref : PA/PS/01/17) 

	Salary
	£16,731 pro-rata (£8.25 per hour)

	Hours
	1 x 20hrs (rota shifts, Mon-Fri 9.45am-5pm also includes Mon-Fri 8pm-10pm. Also Includes weekends,10.30am-3pm

	Duration
	Permanent

	Location
	Colington 

	Closing Date
	Friday 26th May 2017  

	Contact
	To apply, please visit our website at 

 https://www.thistle.org.uk/work-with-us/current-vacancies and apply online.

	Important
	Please inform your line manager if you intend to apply for this vacancy.


	Personal Assistant 
	We have a vacancy for a Personal Assistant, working 20 hours per week.  A driving licence is desirable for this role. 
You would be supporting a young male who lives in the Redford area of Edinburgh.  He enjoys socialising getting out and about he also enjoys watching TV series, such as 24, Walking Dead and Dexter.  He also enjoys watching films, wrestling and football.  He also enjoys spending his time playing Xbox. 

Do you have good communication and social skills to work effectively with this family and other members of his team? Are you calm, confident, adaptable and patient? Can you cope with challenges?  Are you flexible and responsive?  Do you have what it takes to support individuals to achieve and maintain a great life? Are you a unique person who wants to share their skills and gifts and make a difference to someone’s life?    

Applicants must have, or be willing to work towards a qualification meeting the standards required for registration with the Scottish Social Services Council.
In return you will have the satisfaction of working for an organisation at the cutting edge of designing individualised support arrangements that make a real difference to people’s lives. You will receive excellent training on full pay and you will be eligible to apply for our fully funded SVQ.   Thistle offer other benefits such as a contributory pension scheme, subsidised health plan and childcare voucher scheme.
Thistle Foundation is an Equal Opportunities Employer

Successful candidates will be subject to a PVG check which will be paid for by Thistle.

Please note that CVs will not be accepted as an Application.
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